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Accessing the FOCUS
Student Information
System

Updated: 2020-2021



Step 1.

Open your Internet Browser (Mozilla
Firefox or Google Chrome)

In the address bar enter the site
address: jts.edu.jm
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Step 2.

Select the “Login” link in the top left
hand corner of the menu bar on the
main webpage
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~ Step 3.

Enter username and password (note the format for
your email’s username is firstname.lastname)

The default password is STU1234!

The system may present characters for
confirmation of your account, if this happens it is
pivotal that you enter the characters correctly to
gain access.



Upon entry you will be prompted to personalize your
password.

Passwords have a 8 character requirement- should include
at least one number and one symbol.
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Google
Signin

to continue to Google Sites

Enter your email
test.student] @jts.edujm

Forgot email?

More options NEXT
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Google
Hi Test

@ teststudent@its.edujm

Enter your password
OOOQOOOOI
Forgot password?
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Google

Change password for
test.student@jts.edu.jm

Find out more about choosing a smart password

Create a new, strong password that you
don't use for other websites.

Change password
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Google

Welcome to your new account

Welcome to your new account: patrick.ellis@jts_edu_jm. Your account is compatible with many Google
senvices, but your jts_edu_jm administrator decides which services you may access using your account.
For tips about using your new account, visit the Google Help Centre.

When you use Google senvices, your domain administrator will have access to your
patrick.ellis@jts.edu.jm account information. including any data that you store with this account in
Google services. You can learn more here, or by consulting your organisation’s privacy policy, if one
exists. You can choose to maintain a separate account for your personal use of any Google semices,
including email. If you have multiple Google accounts. you can manage which account you use with
Google services and switch between them whenever you choose. Your username and profile picture can
help you ensure that you're using the intended account.

If your organisation provides you access to the G Suite core senvices, your use of those semices is
governed by your organisation’s G Suite agreement. Any other Google services that your administrator
enables (“Additional Services") are available to you under the Goagle Terms of Serice and the Google
Privacy Policy. Certain Additional Services may also have service-specific terms. Your use of any
semvices that your administrator allows you to access constitutes acceptance of applicable semice-
specific terms.

Click "Accept"” below to indicate that you understand this description of how your
patrick.ellis@jts.edu.jm account works and agree to the Google Terms of Service and the Google
Privacy Policy.

@ .l ¢)  10:00 AM
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Search this site

Navigation

JTS Public Site
E-Mail
Documents
Focus/SIS
JTS Online

Research Databases
EBSCOhost
Reading EBSCo e-books
Proquest Ebrary
Proquest e-book Central
Overview and Searching
E-book Central Reader
Library Catalogue
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Home

Welcome to the Internal Web Site for Jamaica Theological Seminary. That I May KnOW Hlm That I Mlght Make Hlm KnOWn.

Recent Announcements

Update: Course Registration & Grade Modules Now Functional On FOCUS/SIS Good Evening Students,Kindly be
advised that you are now able to do your course registration on FOCUS/SIS. The portal was opened today to September 3, 2020.
Please note ...

Posted Aug 21, 2020, 10:28 PM by Shana-Gay Smith

Timetables Now Available On Main Website To: Students At Kingston Campus,Please be advised that timetables for
Full and Part-Time are avai on the main ite. Please click to be routed to that link
Posted Aug 21, 2020, 4:23 PM by Shana-Gay Smith

o e Important JTS Advsiory
Posted Aug 21, 2020, 4:04 PM by Shana-Gay Smith

Update: Note To All Students Good Morning Students,Since the last update y day morning, communication with FOCUS
has been ongoing. The reports provided by a number of you concerning your grades, with some students seeing ...
Posted Aug 21, 2020, 11:16 AM by Shana-Gay Smith

Orientation To Semester |
Posted Aug 21, 2020, 4:21 PM by Shana-Gay Smith

Update: Grades Now Visible On FOCUS/SIS To Students Good Morning Students,Please be
advised that you are now able to view grades on FOCUS/SIS. The admin staff are not yet able to, so FOCUS will
continue working ...

Posted Aug 20, 2020, 11:39 AM by Shana-Gay Smith

Note To All Students Good Evening Students,Based on a number of emails received by the IT Department, | see that a number
of students are not aware that FOCUS/SIS is a separate ...
Posted Aug 19, 2020, 6:23 PM by Shana-Gay Smith

Digital Town Hall Meetings Hello All, We will be hosting a series of Digital Town Hall Meetings next week Monday - Thursday
(Aug 24 - 27) between 5:30 pm - 7:30 pm each evening. The ...
Posted Aug 19, 2020, 3:54 PM by Shana-Gay Smith

JTS Online Platform (https://jtsonline.org) Upgrade Complete To : Everyone,Kindly be advised that the JTS Online
platform (https://jtsonline.org) is now upgraded. The site is now out of maintenance mode so all students, faculty and staff ...
Posted Aug 19, 2020, 3:19 PM by Shana-Gay Smith

FOCUS/SIS Upgraded To: Everyone, The owners of FOCUS/SIS upgraded this platform on August 17, 2020. A notice was

Chapel Recordings

CLICK HERE TO LISTEN

Presentation by Dr. Garnett Roper - In Pursuit of Wholeness

@ Presentation by Dr. Garnett Roper | The...

(V) »

Watch later. Share



Step 4.

Select the Focus/SIS link in the left
side panel.
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Step 5.

Enter username and password (note the username for your
FOCUS/SIS account is your student identification number

eg. ID#: 2012-0001 your username would be

20120001)
The default password is STU1234!

Upon entry you will be prompted to personalize your
password.



* For ease in remembering your passwords, it is
recommended that you use the same password
for your email and FOCUS accounts.

* Here is an example of a Password:
'R@cqusl
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Step 6.

Now you will be taken to your FOCUS/SIS homepage.
You will need to personalise your password in order to
do so. Carefully do the following:

Input Default Password in Current Password Field
Create a Password in New Password Field
Retype New Password in Verify New Password Field



Step /.

Click on “Save’, after retyping the New Password
Click on Focus Home Button to access Home Page

Please see screen shot on next slide showing how to
personalise your FOCUS/SIS password.
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Accessing Grades on the
FOCUS Student

- Information System
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* On your Focus home page, select “Grades”

* The screen that follows will show your grades for the semester



Portal

@  school Information
) My Information

Preferences

B o

Calendar

Class Schedule

i

Class Requests

A+ Grades

b ¢ Progression Plal
@  Absences

‘ Attendance

$ Fees & Payments

® Messenger @ Logout

© Help

District & School Announcements

u Alerts

There are no alerts

3%1':4 Course Registration Instructions

To: All Students,
To register for your courses please do the following:

1. Click on link which says: "Class Schedule" (Under the menu options to the left hand side of your FOCUS
account homepage)

2.Then under section titled "Course Registration: Search for a Course to Add" select "Search" to the right
hand-side of page

3. Click on the desired course

4. On next page select "OK" to complete course addition

5.Click on JTS logo at top left hand corner of page to go back to your homepage

6. Repeat steps for all desired courses.

Jamaica Theological Seminary

2020-2021 v

Jamaica Theological Seminary

Grades News Planner ‘ Reports

Semester1 08/24-12/21

Pd Course Teacher Ex Unx Tardy Grade
Seminar In Research Methodologies N/A 0 0 0 NG
Social Gerontology N/A 0| 0 0 NG
Management Of Human Service Organizations N/A 0 0 0 NG
Grief Management N/A 0 0 0 NG
Reading the Bible as Literature N/A 0 0 0 NG
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@ Portal

©  school Information
My Information
Preferences
Calendar

Class Schedule

Class Requests
A+ Grades

Progression Plan

Attendance

*
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$

Fees & Payments

® Messenger ® Logout

Jamaica Theological Seminary
© Help
2020-2021 v

Cumulative GPA Total Credits Earned
Cumulative Weighted GPA

Class Rank

@ Show All Years  Show All Schools [ Show Inactive Courses [ Group By Course [ Update ] (' View Detailed Report & Print Assignment Grades

No Records Found

Ensure to Click Update To

Select your options See Grades Displayed
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Jamaica Theological Seminary
2020-2021 v

Prev Page:

1 |/2

Next >

Course ory Semester 1 Winter Semester Winter Semester Exams All Quarters All Semesters All Semester Exams
Cumulative GPA: Total Credits Earned: I

Cumulative Weighted GPA:

Class Rank:

As of:
34 Grades (' View Grades Summary (& Comment Codes
Year § Marking Period § Course Number § | Course Title § Percent § Grade § Grade Scale § Cred. Attempted § Cred. Earned § GPAPTS § Weighted GPA § Affects GPA § Teac
£72019-2020  Semester 1 SCWK2320 Social Work Theory & Practice II [L ¥ [3.00 | B.oo 270 | 270 | @ [Mcc
7 2019-2020 Semester 1 Social Planning And Evaluation ( [3.00 | [3.00 | [2:30 | [2:30 | v Willi
T 7 2019-2020 Semester 1 PSYCH4120 Introduction To Disability Studies '[ [3.00 | [3.00 | [2.00 | [2.00 | v Mat!
i 12019-2020 Semester 1 Juvenile Delinquency ( [3.00 | [3.00 | [2:70 | [2:70 | v McC
T 7 2019-2020 Semester 2 PREMATH2 Foundation Concepts of Mathematics Il E [0.00 | [0.00 | [2-00 ] [2.00 | Halc
T 1 2019-2020 Semester 2 COUN3220 Voluntary Counselling And Testing '[ [3.00 | [3:00 | [0-00 | ' [0.00 | O
T 2019-2020 Semester 2 SCWK3410 Social Work Theory And Practice IIl '[ [3.00 | [3.00 | [2:30 | [2:30 | v Wil
r 7 2019-2020 Semester 2 SCWK3222 Substance Abuse And Human Behaviour '[ [3.00 | [3.00 | [2:30 | [2:30 | v [Gan
T 7 2018-2019 Semester 1 SCWK2211 Social Work Theory And Practice | '[ [3.00 | [3.00 | [3:30 ] [3:30 | v [,
T 7 2018-2019 Semester 1 COUN2110 Theories And Techniques in Counselling | ‘ '[ ¥ oo | [3:00 | [2:70 | [2.70 | v [Bail
T 2018-2019 Semester 1 INT350CO Introduction To Sociology '[ [3.00 | [3.00 | [3-30 | [3:30 | v [Frar
r 7 2018-2019 Semester 2 CAR3COUN Career Counselling ( [3.00 | [3.00 | [3-00 | [3:00 | v [Mor
T 7 2018-2019 Semester 2 FUNDSTAT Fundamentals Of Statistics ( ¥ [3.00 | [3.00 | [2.70 ] [2:70 | v Wi
T 2018-2019 Semester 2 SOCPOL Social Policy '( [3.00 | [3:00 || 170 | 170 | v [Tyat
T 2018-2019 Semester 2 COUN2210 Theories and Techniques of Counselling Il '[ [3.00 | [3.00 | [4.00 | [4.00 | v [Bail
T 7 2018-2019 Semester 3 PSYC2105 Abnormal Psychology ( [3.00 | [3.00 | [2:70 | [2:70 | v [Mor
T 7 2018-2019 Semester 3 PSYC3220 Human Sexuality '[ [3.00 | [3.00 | [3-00 ] [3.00 | 7 [Pink
T3 2017-2018 Semester 1 ORIE3SOW Orientation To Social Work '( ¥ oo | ' [3.00 | [2:30 | [2:30 | v [Vas:
T 2017-2018 Semester 1 ENGL1245 College English Il '[ [2.00 | [2.00 | [t.70 | [1.70 | = [Reid
r 7 2017-2018 Semester 1 PREMATH1 Foundations of Mathematics | ( [0.00 ] | [0:00 | [0-00 | ' [0:00 | Ellis
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Submission of
Assignments Via

FOCUS/SIS



Step 1

Here are the steps to follow to submit an
assignment in FOCUS:

Sign into your FOCUS/SIS account.

Select the Course for Assignment
Submission.
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Step 2

Now you will be taken to the Assignment
page. At this point you will now be able
to select the assignment to upload.

Click on the Edit/Upload button



/

What pops up is the Upload Files Window.
You can do any one of the following:

Drag and Drop the Assignment into the
Window

or

Click the Select Button



/

After you click the Select Button, kindly do
the following:

Locate where the assignment is saved

Select the assignment and then click
Open

Once Uploaded, click on the Close button



Please see screen shot on next slide showing how to
Upload Assignments.
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(& Oa https://jts.focusschoolsoftware.com/focus/Modules.php?force_package=SIS&modname=Grades/StudentGBGrades.php?course_period €

Q Search

wB ¥4/ 0

Training Student Jamaica Theological Seminary

Abnormal Psychology - Abnormal Psychology - Semester1 - 002 - JTS Teacher

School Information

My Information

Assignments & Grades

Assignments Group Assignments Projects Weighted Grade

Percent of Grade 40% 20%
94% A NG
Current grade in class: 94% A

Your Score

6 Assignments |}

40%
NG 94% A

Assignment Points  Grade Comments  Assigned Due Category Standards Assignment Files  Date Last Modified Student Files
Assignment#10  NG/100  Not Graded 0ct12,20161200PM  Oct17,2016 11:59PM  Group Assignments
Assignment#10  NG/100  Not Graded 0ct12,20161200PM  Oct17,2016 1:59PM  Group Assignments
Assignment#10  NG/100 Not Graded Oct12, 2016 12:00 PM Oct 17,2016 11:59 PM Group Assignments
Assignment 3 88/100 88%A Sep 19,2016 12:00 AM Sep 20,2016 12:00 AM Assignments September 4, 2016, 11:22 am No Assignment Uploading
Assignment 2 96/100 96%A Sep 12, 2016 12:00 AM Sep 13,2016 12:00 AM Assignments September 4, 2016, 11:22 am No Assignment Uploading
FirstAssignment  98/100 98%A Sep 5, 2016 12:00 AM Sep 7,2016 12:00 AM Assignments September 4, 2016, 11:22 am No Assignment Uploading
Q & Print © Help 8] Logout
" R e —

10:40 AM
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: 5% Training Student Jamaica Theological Seminary
s ADnormal Psychology - Abnormal Psychology - Semester1 - 002 - JTS Teacher

School Information My Information  Assignments & Grades

Assignments Group Assignments Projects Weighted Grade

Percent of Grade 40% 20% 40%
Your Score 94% A NG NG 94% A
Current grade in class: 94% A
6 Assignments |} : k]

Assignment Points  Grade Comments Assigned Upload Files Assignment Files  Date Last Modified Student Files

Assignment#10 NG/100 Not Graded Oct 12,2016 12:00 PM Edit/Upload
Assignment# 10 NG /100 Not Graded Oct 12, 2016 12:00 PM Edit/Upload
Assignment 3 88/100 88%A Sep 19, 2016 12:00 AM September 4, 2016, 11:22 am No Assignment Uploading
Assignment 2 96/100 96% A Sep 12,2016 12:00 AM September 4, 2016, 11:22 am No Assignment Uploading
FirstAssignment  98/100 98% A Sep 5, 2016 12:00 AM September 4, 2016, 11:22 am No Assignment Uploading
Close
Q & Print @ pelp 8l Logout

all ) 10:18 AM




’ Q Abnormal Psychology - Abr X

6 @ a https://jts.focusschoolsoftware.com/focus/Modules.php?force_package=SIS&modname=Grades/StudentGBGrades.php?course_period_

c J ‘Q Search

S

e ADNOrmal Psychology - Abnormal Psychology - Semester1 - 002 - JTS Teacher

Th £ by e e T £ B Mok i K

School Information My Information  Assignments & Grades

Assignments Group Assignments Projects Weighted Grade

Percent of Grade 40% 20% 40%
Your Score 94% A NG NG 94% A
Current grade in class: 94% A

Training Student Jamaica Theological Seminary

6 Assignments |

Resignment Files _ Dat Last Modifod

Assignment Points  Grade Comments  Assigned Student Files
Aosmens10 NG/ Noms  odzavermeM caipios
Assignment#10 NG/100 Not Graded Oct 12,2016 12:00 PM Edit/Upload
Assignment#10  NG/100 Not Graded Oct 12, 2016 12:00 PM Edit/Upload

Assignment 3 88/100 88%A Sep 19, 2016 12:00 AM September 4, 2016, 11:22 am No Assignment Uploading
Assignment 2 96/100 96% A Sep 12, 2016 12:00 AM September 4, 2016, 11:22 am No Assignment Uploading
First Assignment  98/100 98%A Sep 5,2016 12:00 AM September 4, 2016, 11:22 am No Assignment Uploading

Close
& print © Heip 8l Logout

10:18 AM
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= HP_TOOLS (E)
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0 Acrobat Reader DC
/ S Shortcut
& 199 KB

o Avast Free Antivirus
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File name: |

v | AllFiles

[ Open

September 4, 2016, 11:22 am
September 4, 2016, 11:22 am

September 4, 2016, 11:22 am

Organize v New folder >y O O Training Student Jamaica Theological Seminary
7 Favorites 3 & Libraries
Bl Desktop System Folder
8 Downloads
‘] Recent Places Ramon Powell
System Folder
- Libraries = =
S Computer :
fil
Documents &/ System Folder Selecta_ ileto
& Music N preview, _
&) Pictures - N 4 AssignmentFiles  Date Last Modified Student Files
Videos System Folder Edit/Upload
1% Computer Edit/Upload

Edit/Upload
No Assignment Uploading
No Assignment Uploading

No Assignment Uploading

Close

© Help Bl Logout

1:31 PM
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Bl Desktop | CreditInfo Data
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c ‘ ‘ Q Search

002 - JTS Teacher
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Training Student Jamaica Theological Seminary

- Libraries ‘ i
Documents } Student Manual
J Music I File folder 82
[ Pictures . - x Assignment Files  Date Last Modified Student Files
: @ Abnormal Psychology Assignment
| B videos = Microsoft Word Document Edit/Upload
121KB -
1% Computer Accessing_the_Focus_System_Stud v Edit/Upload
‘ Local Disk (C:) - ents = _
HP_TOOLS (E) ~ Microsoft PowerPoint Presentation i 5 Edit/Upload
(= BaLS
Fil ] September 4, 2016, 11:22 am No Assignment Uploading
ilename:  Abnormal Psychology Assignment Y.
i | ] [ ] September 4, 2016, 11:22 am No Assignment Uploading
v Cancel
September 4, 2016, 11:22 am No Assignment Uploading
— __________—— 4
Close
Assignment to be
uploaded
& Print © Heip 8l Logout
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2 Training Student Jamaica Theological Seminary
e ADNormal Psychology - Abnormal Psychology - Semester1 - 002 - JTS Teacher

School Information My Information  Assignments & Grades

Assignments Group Assignments Projects Weighted Grade

Percent of Grade 40% 20% 40%
Your Score 94% A NG NG 94% A
Current grade in class: 94% A
6 Assignments | F

\ssignment Points  Grade Comments  Assigned | Upload Files x Assignment Files  Date Last Modified Student Files
. ¥ Abnormal Psychology
\ssignment#10  NG/100  Not Graded Oct 12, 2016 12:00 P Asstgnment.docx
Abnormal Psychology A

ssignment.docx (0.02

\ssignment#10  NG/100  Not Graded Oct 12, 2016 12:00 PM

ssignment#10  NG/100 Not Graded Oct 12, 2016 12:00 PM

Close

Q £ print @ Help 8] Logout

M @ .l ) 10:26 AM
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Training Student Jamaica Theological Seminary
Abnormal Psychology - Abnormal Psychology - Semester1 - 002 - JTS Teacher

School Information My Information  Assignments & Grades

Assignments Group Assignments Projects Weighted Grade
Percent of Grade 40% 20% 40%
Your Score 94% A NG NG 94% A
Current grade in class: 94% A

6 Assignments |}

Assignment Points  Grade Comments  Assigned Due Category Standards Assignment Files  Date Last Modified Student Files

# Abnormal Psychology
Assignment#10  NG/100  Not Graded 0Oct12,2016 1200 PM  Oct17,2016 11:59 P Group Assignments ASSignment Aasignmentdock

Edit/Upload =
Assignment#10 NG/100 Not Graded Oct 12,2016 12:00 PM Oct 17,2016 11:59 PM Group Assignments uploaded Edit/Upload
Assignment# 10 NG /100 Not Graded Oct12, 2016 12:00 PM Oct 17,2016 11:59 PM Group Assignments Edit/Upload =
Assignment 3 88/100 88%A Sep 19, 2016 12:00 AM Sep 20, 2016 12:00 AM Assignments September 4, 2016, 11:22 am No Assignment Uploading
ic B e |||y . W NN = W - - n o N ;
Q & Print Y Help =1 Logout

A M " @ . ) 10:30AM




All queries are to be mailed to the IT
Department @

helpdesk@jts.edu.jm
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