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Step 1. 
Open your Internet Browser (Mozilla 

Firefox or Google Chrome)

In the address bar enter the site 
address: jts.edu.jm



You may use Mozilla 
Firefox or Google 

Chrome.



Address Bar



Step 2.

Select the “Login” link in the top left 
hand corner of the menu bar on the 
main webpage





Step 3.

 Enter username and password (note the format for 
your email’s username is firstname.lastname)

 The default password is STU1234!

 The system may present characters for 
confirmation of your account, if this happens it is 
pivotal that you enter the characters correctly to 
gain access.



 Upon entry you will be prompted to personalize your 
password.

 Passwords have a 8 character requirement- should include 
at least one number and one symbol.













Step 4.
Select the Focus/SIS link in the left

side panel.







Step 5.
 Enter username and password (note the username for your 

FOCUS/SIS account is your student identification number

eg. ID#: 2012-0001 your username would be    

20120001)

 The default password is STU1234!

 Upon entry you will be prompted to personalize your 
password.



 For ease in remembering your passwords, it is  
recommended that you use the same password 
for your email and FOCUS accounts.

 Here is an example of a Password:

!R@cqu3l





Step 6.

Now you will be taken to your FOCUS/SIS homepage. 
You will need to personalise your password in order to 
do so. Carefully do the following:

 Input Default Password in Current Password Field

 Create a Password in New Password Field

 Retype New Password in Verify New Password Field



Step 7.

 Click on “Save”, after retyping the New Password

 Click on Focus Home Button to access Home Page

Please see screen shot on next slide showing how to    
personalise your FOCUS/SIS password.



Input Default 

Password

Create New 

Password

Retype New 
Password





On your Focus home page, select “Grades”

The screen that  follows will show your grades for the semester
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Iii ,�':2e: Course Registration Instructions 

To: All Students, 

To register for your courses please do the following: 

1. Click on link which says: "Class Schedule" (Under the menu options to the left hand side of your FOCUS 

account homepage) 

2. Then under section titled "Course Registration: Search for a Course to Add" select "Search" to the right 

hand-side of page 

3. Click on the desired course 

4. On next page select "OK" to complete course addition 

5. Click on JTS logo at top left hand corner of page to go back to your homepage 

6. Repeat steps for all desired courses. 
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Step 1
Here are the steps to follow to submit an 
assignment in FOCUS:

Sign into your FOCUS/SIS account.

Select the Course for Assignment
Submission.





Step 2
Now you will be taken to the Assignment 
page. At this point you will now be able 
to select the assignment to upload.

Click on the Edit/Upload button



What pops up is the Upload Files Window. 
You can do any one of the following:

Drag and Drop the Assignment into the
Window

or

Click the Select Button



After you click the Select Button, kindly do 
the following:

 Locate where the assignment is saved

Select the assignment and then click 
Open

Once Uploaded, click on the Close button



Please see screen shot on next slide showing how to 
Upload Assignments.
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All queries are to be mailed to the IT 

Department @ 

helpdesk@jts.edu.jm

mailto:helpdesk@jts.edu.jm



